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Position: General Maintenance Worker 

Department: Utilities/Streets/Recreation 

Supervisor: City Administrator 

Compensation Range: $15.00-$21.00 hourly 

Pay Equity Classification: 146 

Hours: Eight to twelve hours per week, as assigned by Supervisor 

Benefits: ESST, PERA 

FLSA Status: Part-time, Non-exempt 

 

PURPOSE: 

To perform a wide variety to tasks associated with the utilities department and the 

care and maintenance of the public buildings under the direction and general 

supervision of the City Administrator and City Council. 

 

DUTIES AND RESPONSIBILITIES: 

Street and equipment maintenance, sewer and water system maintenance, snow 

removal and building and park maintenance. 

Plows, shovels, and mows City-owned property. 

Responds to calls involving plugged sewers, sewer backups, watermain breaks, 

leaks and frozen water lines. 

Reads water meters. 

Services and repairs City vehicles and equipment. 

Reports to supervisor the condition of equipment and necessary replacement. 

Wash sinks, countertops, mirrors, toilets and windows in the city hall and rest area 

Sweep and mop floors. 

Fill paper containers and soap dispensers. 

Remove garbage. 

Sweep rocks from walkways and basketball court. 

Remove weeds and upkeep landscaping. 

Keep an inventory of supplies and inform supervisor of need to restock.  

Do an inspection of buildings and report to supervisor any necessary repairs. 

Every April and September complete extensive cleaning to include wall washing 

and appliance cleaning. 

Miscellaneous duties as assigned by supervisor and/or City Council. 

 

KNOWLEDGE, SKILLS AND ABILITIES: 

 Knowledge of repair and maintenance of streets, equipment, vehicles and 

buildings. 

 Knowledge of operation of public works equipment and vehicles. 

 Ability to follow oral and written instructions and prioritize work projects. 

 Ability to perform heavy manual labor, even under adverse weather conditions. 

 Ability to communicate effectively with citizens, personnel and City Council. 

 Ability to use good judgement in the safe usage of household cleaning supplies. 

 Ability to understand and carry out written and oral instructions. 

 Ability to use cleaners, mops, brooms and lift two gallons of water for cleaning. 
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 Ability to work independently with minimum supervision, exercise good 

judgement, and employ good time management skills.  

 

 

MINIMUM QUALIFICATIONS: 

 High School diploma or equivalent. 

 Live within a twenty-minute response time from the City of Kettle River. 

 Ability to work independently with minimum supervision, exercise good 

judgement and employ good time management skills. 

 Ability to do heavy manual labor in adverse conditions. 

 Ability to follow instructions and use good judgement. 

 

WORK ENVIRONMENT/PHYSICAL DEMANDS: 

 Requires the ability to lift 75 pounds, carry, and bend as necessary to complete 

job duties. Outdoor work in all kinds of weather, many times in an awkward 

position and dangerous places and abnormal hours. 

 Working with hazards of fumes, machinery, climbing, excavations, etc. 

 Reasonable accommodations may be made to enable individuals with disabilities 

to perform essential functions.   

 

 

 


